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Amendment form for access to Understanding Society Genotype, Epigenetic and Phenotype Data 
This form is to amend an approved application, where data have been received  

Please upload your amendment form to the OMICS application portal https://iserredex.essex.ac.uk/omics/projects/genetics. 
To ensure your application is processed effectively, all communication about it should be conducted within the portal.

	1. Project identifier in portal
	
	

	2. Name of main applicant seeking amendment
	
	

	3. Purpose of Amendment
	Please Indicate which amendments are being sought?

	a) Change to approve applicants or their institutions (please complete question 4)
	Y/N

	b) Change to project end date(please complete question 5)
	Y/N

	c) Change to scope of project(please complete question 6)
	Y/N

	d) Request for further variables(please complete question 7)
	Y/N

	e) Change to data security arrangements (please complete question 8)
	Y/N





	4. Change in applicants
a) PI steps down from role
b) New PI
c) New applicant joins team
d) Applicant leaves team
e) Applicant without previous access to data, requires access
f) Applicant moves institution but continues within project
	
	







	Name of applicant requiring a change in information
	Which change is relevant (a/b/c/d/e/f)
	If appropriate new institution details
	If appropriate new Institutional Email 
	Proposed new role on project, and whether they require access to data
	ORCID ID

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	5. Change in project end date.

	Current project end date
	
	DD/MM/YYYY:	

	Proposed new project finish date
	
	DD/MM/YYYY:	

	Please explain the change in end date 








 



	6. Change in Project scope

	Please provide a clear explanation for the change in scope and, if this is approved, please note changes required to your project summary displayed on the Understanding Society website. 

















 





	7.  Request for further variables 

	Do you require a change to the genetic or epigenetic data required? If yes please outline the new data required, and why
	
	

	Do you require a change to the survey data required? If yes please outline the new data required, and why

Please list the new variables required in an attached excel spreadsheet, with the variable name and specific wave(s) for all variables that you require.

The application will not be processed without this spreadsheet.
	
	



	7. Change to data security arrangements

	Please provide a clear explanation of the change in your data security arrangements for the Understanding Society data, please confirm that they still comply with our data access and security requirements. Please describe any actions you have taken to mitigate any risks?. 









You should read the latest Understanding Society Data Access strategy, and Data Handling and Security Guide as well as information on countries from which researchers can access data adequate level of data protection as determined by the European Commission (See FAQs for further information https://www.understandingsociety.ac.uk/documentation/health-assessment/genetics-faqs/)

 Data should only be accessible to named users. Files should either have only user Unix read/write access, not group or world access, or project-specific Unix groups should be used for group access that contain only those names authorised to access the data. User IDs within groups should be reviewed at 6 monthly intervals by the applicant. Data kept on laptops or desktop computers should be encrypted when not in active use, either in individual encrypted files or in encrypted directories/partitions. Data should not be held on USB keys or other portable hard drives.

Note Accessing the data at home is not allowed unless you seek permission via the WAH form and undertake appropriate information security awareness training

 Understanding Society maintains the right to audit IT security arrangements.




	13. Agreement
New applicants are required to complete the Declaration below, if the PI is changing institution, a new institutional approval is required


	Can you confirm that you have read the above application and the information contained in it is true to the best of your knowledge?
	
YES / NO

	Do you agree to abide by the Understanding Society Data Access Strategy, particularly Section 4, and the Data Handling and Security Guide

	YES / NO

	No attempt should be made to identify individuals in the dataset. Do you agree to protect the confidentiality of Research Participants in any research papers, publications or other dissemination activities that you prepare by taking all reasonable care to limit the possibility of identification.

	
YES / NO

	Do you agree not to link or combine the data to other information or archived data available (including UKHLS datasets and any previous data received), even if access to that data has been formally granted to you or is freely available without restriction.

	
YES / NO

	Do you understand that data and samples from the Understanding Society resource cannot be used for commercial purposes?
	
YES / NO

	Do you understand that you must not pass on any data or any derived variables or genotypes generated by this application to a third party (i.e. to anybody that is not included in the list of applicants on this project, nor is a direct employee of one of these applicants)? 

(This would include any sharing of individual level data with a publicly accessible archive).

Any third party seeking to use data, samples, or derived variables or genotypes arising from this application must apply to Understanding Society team to obtain access permission of their own.
	
YES / NO


	Any publications resulting from the use of these data must include an acknowledgment to UKHLS and the project ID so it can be linked to the summary on the website and your publications. 

Acknowledgment 
This research has been conducted using data from Understanding Society: the UK Household Longitudinal Study www.understandingsociety.ac.uk. The project (include ID number) was approved by the Understanding Society OMICS access group. Understanding Society is an initiative funded by the Economic and Social Research Council and various Government Departments, with scientific leadership by the Institute for Social and Economic Research, University of Essex, and survey delivery by the National Centre for Social Research (NatCen) and Verian (formerly Kantar Public).

You should also include the bibliographic reference for the survey data. The latest version of which can be found here:  https://www.understandingsociety.ac.uk/documentation/citation.

A copy of the publications must be provided to Understanding Society after publication via our submission research form https://www.understandingsociety.ac.uk/research/request. 


Do you agree to do this?

 
	

















YES / NO


	Do you agree to securely destroy your local copy of Understanding Society’s data at the agreed project expiry date, or sooner if you leave the project (unless appointing a new data steward, or a data retention plan is agreed).
	YES / NO


	Do you understand that if a problem arises involving any misuse of the Understanding Society data provided for this project - that violates any of the terms and conditions specified by this agreement that you have signed (as the principal applicant) - this will mean that you will be held responsible, and that this might result in you being excluded from using the Understanding Society resource and other data governed by UKHLS in the future?

	YES / NO


	New applicants to complete this section
Principal Applicant Signature:__________________________   Date: ______________________

Print Name: ____________________________________________________________________


Co-applicant Signature:______________________________     Date: ______________________

Print Name: ____________________________________________________________________

Co-applicant Signature:______________________________     Date: ______________________

Print Name: ____________________________________________________________________

Co-applicant Signature:______________________________     Date: ______________________

Print Name: ____________________________________________________________________





	[bookmark: _Hlk189217227]Institutional approval for application

Do you understand that if a problem arises involving any misuse of the Understanding Society data provided for this project - that violates any of the terms and conditions specified by this agreement that you have signed (as the authorised officer) - this will mean that your institution will be held responsible, and that this might result in you being excluded from using the Understanding Society resource and other data governed by UKHLS in the future?

Signature of Head of Department or other authorised officer for each institution that will hold the data 

:__________________________   Date: ______________________

Print Name: ____________________________________________________________________

Signature of Head of Department or other authorised officer for each institution that will hold the data 

:__________________________   Date: ______________________

Print Name: ____________________________________________________________________





	
Understanding Society authorisation for revised data sharing arrangements

We authorise access to the specified dataset for the purposes outlined in this form until 

……………………...(expiry date)


Signature of Understanding Society PI (or authorised deputy) 



:__________________________   Date: ______________________

Print Name: ____________________________________________________________________
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